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Information for the ISO/IEC JTC 1/SC 24  Plenary & WG  Meetings,

Tokyo, Japan, 2007-07-09 /13  
1. HOST ORGANIZATION

IPSJ/ITSCJ (on behalf of JISC)
2. HOST CONTACT

1)
Mr. Mayumi Mita


Secretary General,


IPSJ/ITSCJ


Kikai-Shinko Kaikan Bldg.


3-5-8, Shiba-koen, Minato-ku


Tokyo 105-0011, Japan


TEL:
+ 81 3 3431 2808


FAX:
+ 81 3 3431 6493


E-mail: 
mita@itscj.ipsj.or.jp
2)    Ms. Saori Narita


E-mail: narita@itscj.ipsj.or.jp
3. MEETING PLACE


Kikai-Shinko-Kaikan Bldg.


3-5-8, Shiba-koen, Minato-ku


Tokyo 105-0011, Japan


TEL:
+ 81 3 3431 2808


FAX:
+ 81 3 3431 6493

http://www.itscj.ipsj.or.jp/eg/map1e.html
"Kikai-Shinko-Kaikan" is located within walking distance from any of the following train stations.  It is just in front of "Tokyo Tower".  Please see the Map in Attachment A. Smoking is prohibited throughout the building.

8 minutes   from Subway Hibiya line, "Kamiya-cho", Exit No. 1 


10 minutes from Subway Mita line, "Onarimon", Exit No. A1


10 minutes from Subway Oedo line, "Akabanebashi", Akabanebashi Exit


15 minutes from Subway Asakusa line, "Daimon", Exit No. A5 


17 minutes from "Hamamatsucho" of JR 

4. LOCATION OF MEETING ROOM

The following rooms have been reserved on the 6th floor of Kikai-Shinko-Kaikan.

Room 61 (Capacity 24 persons)

Room 62 (Capacity 24 persons) 


Room 64 (Capacity 24 persons)

Room 63 (For Secretariat room and coffee break )
Internet connection (wireless LAN, WEP) will be available in these rooms. One PC (Windows XP and Office Professional Edition 2003, both not Japanized) and one laser printer will be available in Room 63.

5. HOTEL INFORMATION

Block booking has been made at "Shiba Park Hotel" which is located near the meeting place.  Please note that discount rate is available if the booking is made June 30 th, 2007, using the attached “RESERVATION FORM” (See Attachment B).  Other recommended hotels are listed in Attachment C.  

6. PASSPORT and VISA 

Participants are advised to check regulations regarding passport, visa and particularly length of notice for obtaining a visa, if required, with their travel agency.  If you need any documents for acquisition of visa, please contact  the host (narita@itscj.ipsj.or.jp) immediately. 

7. TRANSPORTATION (From Narita Airport to Shiba Park Hotel)

There are two choices of transportation from Narita New Tokyo Airport to Shiba Park Hotel. 

a)
Direct Airport Limousine Bus service which commuting to the hotel is available.  Bus ticket can be purchased at the Airport Limousine Bus counter of the Airport arrival hall. Ticket is 3,000 Yen per person. The journey from the airport to the hotel is approximately 2 hours.

b)
Japan Railway Narita Express service is also available from the airport to Tokyo station at the fare of 2,940Yen per person.  Ticket can be purchased at Japan Railway ticketing counter located on the basement floor of the airport.  Taxi fare from Tokyo station to Shiba Park Hotel is approximately 1,500Yen.

8. REGISTRATION

Delegates are kindly requested to complete Attachment D, Meeting Registration Form and return it to Saori Narita, either by e-mail or by fax not later than  May 31st, 2007
9. SOCIAL EVENT
Delegates and their accompanying persons are invited to the social event on the evening of  11 th July 2007. The detailed schedule and place for the social event will be announced at the registration desk.

Attachment A:  City Map around Kikai-Shinko Kaikan
Attachment B:  Reservation Form for Shiba Park Hotel

Attachment C:  List of Hotels Near the Meeting Place

Attachment D:  Meeting Registration Form 
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